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GENERAL INFORMATION 
 
 
PROPOSAL 
 
The Idaho Transportation Department (ITD), the Local Highway Technical Assistance Council 
(LHTAC), and the City of American Falls are seeking qualified and experienced respondents 
from interested firms to submit a proposal for providing project development services for the 
Highway 39 Bike/Ped Tunnel project in Power County.  
 
 
GENERAL TERMS 
 
This Request for Proposals (RFP) does not commit ITD, LHTAC, or City of American Falls to 
enter into an agreement or to pay any costs incurred in the preparation of a proposal or in 
subsequent negotiations.   
 
 
REVISIONS TO RFP 
 
All addenda to this solicitation will be posted on the Consultant Services web page.  No notice will 
be given by mail. 
 
 
RESERVATION OF RIGHTS BY ITD   
 
The issuance of this RFP does not constitute an assurance by ITD, LHTAC, or City of American 
Falls that any contract will actually be entered into by ITD, LHTAC, or City of American Falls, 
and expressly reserves the right to: 
 

• Waive any immaterial defect or informality in any response or response procedure 
• Reject any and all proposals 
• Reissue the Request for Proposals 
• Invite additional respondents to the proposal 
• Request additional information and data from any or all respondents 
• Extend the date for submission of responses 
• Supplement, amend, or otherwise modify the RFP, and cancel this request with or 

without the substitution of another RFP 
• Disqualify any respondent who fails to provide information or data requested herein or 

who provides inaccurate or misleading information or data 
• Disqualify any respondent on the basis of any real or apparent conflict of interest 
 

By responding to this solicitation, each respondent agrees that any finding by ITD, LHTAC, or 
City of American Falls of any fact in dispute as to this solicitation or the responses thereto shall 
be final and conclusive, except as provided herein. 
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CONFLICT OF INTEREST  
 
By the submission of a proposal, the Consultant agrees to ensure that, at the time of contracting, 
the Consultant will have no interest, direct or indirect, that would conflict in any manner or 
degree with the performance of the Consultant’s obligations under the Agreement. The 
Consultant shall further covenant that, in the performance of the contract, the Consultant shall 
not employ any person, or subcontract with any entity, having any such known interest.  
 
EEO REQUIREMENTS 
 
Respondent, by submission of a proposal, agrees to not discriminate against any worker, employee, 
application subcontractor or any member of the public because of race, color, gender, age, national 
origin, or disability, or otherwise commit an unfair employment practice.  Respondent further 
agrees to comply with all Federal, State, and Local equal employment opportunity requirements 
and the requirements of the ITD EEO Special Provisions, accessible at the following web site:  
http://apps.itd.idaho.gov/apps/ocr/index.aspx. 
 
All firms working for the Department area required to register on the Bidder’s List with the 
Office of Civil Rights. If your firm has not registered, go to the following website for 
instructions: https://itd.dbesystem.com/. Please make sure your subconsultants are also 
registered. For further information regarding this requirement, call the ITD EEO Office at (208) 
334-8884. 
 
FINANCIAL REQUIREMENTS 
 
Prior to negotiating an agreement, the selected consultant and their subconsultants will be 
required to submit certified hourly rates and their last years’ financial information and overhead 
schedule in accordance with the Federal Acquisition Regulations (FARs) and the most recent 
version of the AASHTO Audit Guide.  More information can be found at the following web site:  
http://itd.idaho.gov/business/?target=consultant-agreements. 
 
PROPRIETARY MATERIAL 
 
ITD, LHTAC, and the City of American Falls assume no liability for disclosure of proprietary 
material submitted by respondents.  Proposal submittals shall be considered public documents under 
applicable state law except to the extent portions of the submittals are otherwise protected under 
applicable law. 
 
CERTIFICATION REGARDING DEBARMENT 
 
All proposals must contain a signed Certification Regarding Debarment, Suspension, and other 
Responsibility Matters form for the prime and each subconsultant.   
 
The certification form is located on the Consultant Services web page at 
http://itd.idaho.gov/business/?target=consultant-agreements. 
 
 
 

https://itd.dbesystem.com/
http://itd.idaho.gov/business/?target=consultant-agreements
http://itd.idaho.gov/business/?target=consultant-agreements
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PROPOSAL EVALUATION AND SELECTION 
 
An Evaluation Committee will evaluate and determine the individual and comparative merits of 
each of the proposals received.  It is the responsibility of the Consultant to ensure that it complies 
with this RFP and provides the information requested.  If the Consultant fails to provide any 
information requested in this RFP, such failure may result in either a lowered evaluation score of 
the proposal or disqualification of the proposal. 
 
It is the intent of the department to take approximately 45 days, commencing on the submission 
date shown below, to evaluate the submitted proposals.  The department intends to notify the 
successful and unsuccessful Consultants as soon as practicable after the evaluations have been 
completed, and after approval has been given on the Evaluation Committee’s recommendations.  
 
As part of the selection process, the top-ranked firms may be required, at their expense, to give a 
presentation and/or answer interview questions. 
 
If your firm is selected and approved, negotiations will begin.   If negotiations break down with a 
selected Consultant, they will be formally ended and negotiations will begin with the next ranked 
Consultant.  

CONTRACT TYPE AND METHOD OF PAYMENT 

The contract for this work will be a professional services agreement.  It is anticipated that the 
method of payment will be Cost Plus Fixed Fee. 

 
CONTACT INFORMATION 
 
All questions concerning the procedures of this request for proposal shall be directed to Andrea 
Aliev at ITD via email at Andrea.Aliev@itd.idaho.gov. 
 
All project specific questions shall be directed by e-mail to Lisa Popoff at LPopoff@lhtac.org 
(email). No questions will be accepted by telephone. All questions will be responded to by e-
mail, within two days of receipt of the question(s). 
 
Interested firms are encouraged to submit a contact e-mail address to Ms. Popoff with a request 
to be included on an electronic mailing list. Firms on the mailing list will receive copies of the 
response to all project questions submitted. No firms will be identified in the responses. No 
project specific questions will be accepted after 11/21/2022. 
 

  

mailto:Andrea.Aliev@itd.idaho.gov
mailto:LPopoff@lhtac.org
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PREPARATION INSTRUCTIONS 
  

 
Proposals must conform to the following instructions.  Any non-conforming proposal will 
be rejected. 
 
Proposals must be received by ITD by 4:00 p.m. MDT on 11/28/2022.  Proposals must be 
submitted via e-mail with the project name and the consultant’s name clearly indicated in the 
subject line.  Late proposals will not be considered. 
 
E-Mail Address for proposal submittal is:  consultantadminunit@itd.idaho.gov  
 
FORMAT: 
 
 Required File Format:  pdf 
 Maximum length of the submittal shall be five (5) pages. 
 Cover pages are discouraged.  If they are included, they will be counted in the proposal page 

total. 
 The introductory letter is limited to one (1) page.   
 Except as otherwise noted, pages shall be 8 ½ x 11 inches, with minimum of ½” margins and 

a minimum font size of 11. 
 

 The following items do not count in the proposal page total. 
o Introductory letter 
o Critical Path Diagram  
o Certification Regarding Debarment  
o Consultant DBE Commitment form (ITD-2398) and accompanying confirmation 

from DBE firms  

 
INTRODUCTORY LETTER 
 
 
The introductory letter should be addressed to: Andrea Aliev 
       Contracts Officer 
       Consultant Services 
       Idaho Transportation Department 

P.O. Box 7129 
Boise, Idaho 83707-1129 
 

The introductory letter should introduce the Consultant's submittal, identify the Project Manager, 
and list a contact telephone number, and contain a statement confirming the commitment of the 
key personnel identified in the submittal to meet ITD’s, LHTAC’s, and ’s quality and schedule 
expectations.  List each Subconsultant, their work tasks, and a contact name and telephone number.  
The Consultant shall include his/her acceptance of the terms and provisions of the Sample 
Agreement located at http://itd.idaho.gov/business/?target=consultant-agreements, and indicate 
willingness to execute said agreement. 

mailto:consultantadminunit@itd.idaho.gov
http://itd.idaho.gov/business/?target=consultant-agreements
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DBE PARTICIPATION REQUIREMENTS 
 
In an effort to achieve ITD’s DBE Annual Participation Goal (APG) of 10% utilization, ITD 
requires responder to utilize certified subconsultants and suppliers listed on its DBE Directory 
located at: https://itd.dbesystem.com/.  For this project, the Consultant must propose a minimum 
of 2% DBE utilization or demonstrate “Good Faith Effort” toward achieving that goal.   
 
Use Consultant DBE Commitment form (ITD-2398) to show all DBE firms, their specific work 
task or services, and their utilization percentage.  The ITD-2398 is located on the Consultant 
Services web page at http://itd.idaho.gov/business/?target=consultant-agreements  . 
 
If the proposal does not show a minimum DBE utilization of 2% or it is determined that it does 
not show a good faith effort toward achieving that goal, the proposal will be considered non-
responsive and will not be accepted.   
 
If the proposal is ranked number one, and the firm is awarded the project, the DBE commitment 
for the contract will be the total DBE percentage identified by the Consultant on the ITD-2398. 
 
For more information regarding ITD’s DBE Program, please contact ITD Office of Civil Rights 
at civilrights@itd.idaho.gov or call the ITD DBE Coordinator at (208) 334-8567. 
 
 
PROPOSAL 
 
It is essential that the consultant provide an adequate staff of experienced personnel or 
subconsultants capable of and devoted to the successful accomplishment of work to be performed 
under this contract.  The specific individuals or subconsultants listed in the proposal, including 
Project Manager, shall be assigned to the key positions and shall not be removed or replaced 
without the prior written approval of ITD, LHTAC, or City of American Falls.  Replacement 
personnel submitted for approval must have at least equal qualifications, experience and expertise 
as those listed in the proposal. 
 
The following criteria will be considered in the evaluation and selection, and apply only to the 
Consultant, except where specifically requested for the Consultant and each Subconsultant.  
Weights listed will be applied to the scoring for each criteria. 
 
 
 
 
 
 
 
 
 
 
 
 

https://itd.dbesystem.com/
http://itd.idaho.gov/business/?target=consultant-agreements
mailto:civilrights@itd.idaho.gov
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CRITERIA 1:           COMPANY EXPERIENCE AND QUALIFICATIONS 
Weight - 2  (Complete for Consultant and each Subconsultant) 
 

- Describe how the company is organized to develop this type of project.   
- Provide descriptions of no more than three (3) similar projects successfully developed 

by the Consultant, identifying the similarities to this project.  Federal-aid projects 
successfully developed by the consultant should be included if available.   

- List three (3) verifiable professional services references with a contact person and 
phone number. 

CRITERIA 2: PROJECT MANAGER 
Weight - 4   
 

- Identify the Project Manager who will be responsible for the quality and timeliness of 
the consultant’s work, and for ensuring that adequate personnel and other resources are 
available for this project.   

- Provide a brief summary of education, experience, and qualifications pertaining to the 
management of this project  

- Provide descriptions of no more than three (3) similar projects successfully developed 
by the Project Manager, identifying the similarities to this project.  Federal-aid projects 
successfully developed by the project manager should be included if available.  Include 
dates and specific services provided.   

- Provide Idaho professional registration (registration is required at the time of 
submittal).   

- List three (3) verifiable professional services references with a contact person and 
phone number. 

- List all projects that the Project Manager is currently managing and the percent of time 
spent by him/her on each of those projects.  Include estimated completion date for each 
of those projects.  Identify Availability. 

 
CRITERIA 3:           KEY PERSONNEL & RESOURCES AVAILABLE 
Weight - 3  (Complete for Consultant and each Subconsultant) 

 
- Identify the key personnel and describe each person’s role and duties on this project.   
- Provide a brief summary of experience and qualifications. Include experience and 

qualifications working on Federal-aid projects. 
- Provide Idaho professional registration (if applicable) for each person identified.   
- List all projects that the Key Personnel are currently assigned to and the percent of time 

spent by him/her on each of those projects.  Include estimated completion date for each 
of those projects. Identify availability. 

- Include an organization chart of the key personnel with their roles and office locations. 
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CRITERIA 4:          PROJECT UNDERSTANDING 
Weight - 3 
 

- Provide a written narrative demonstrating knowledge, methodology, policies and 
procedures to accomplish this federally funded highway project as outlined in the 
General Scope of Work. 

- Identify the significant features and potential issues that may be encountered and 
possible steps to eliminate or minimize those issues.  Include coordination with and 
minimization of the schedule due to the crossing of Highway 39. 

- Include a Critical Path Diagram based on major tasks and project milestones.  The 
sheet size for the Critical Path Diagram shall be 11" x 17". 

 
CRITERIA 5:           QUALITY CONTROL 
Weight - 3  (Complete for Consultant and each Subconsultant) 
 

Describe the Consultant’s procedures for scope change control, schedule and cost control 
and quality control.  This should also include a description of the Consultant’s control 
measures regarding their Subconsultants’ project related work. 
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GENERAL SCOPE OF WORK 
 

Project Description: 
 
Construct a bike/pedestrian pathway along Highway 39 and a tunnel under the highway 
in the City of American Falls.  The tunnel will connect city parks, schools, daycare, 
residential areas, churches, and existing pathways to enhance safety and connectivity. 

 
• Design this project to complete fed-aid compliant plans and specs utilizing ITD 

specifications.  Relevant pages from the application are attached for additional 
reference. 

• Survey, preliminary design, final design, traffic control plans, pedestrian tunnel design, 
utility coordination, and PS&E plans. 

• Coordination with Falls Irrigation District to coordinate the design with their 
facility. 

• LHTAC will perform the environmental work. 
• Geotechnical investigation and report 
• Aid the City of American Falls with Bidding 

 
 

 
 











 

 

 

 



PRE-APPLICATION CHECKLIST 

All questions contained in this checklist are for infrastructure projects only 
and are to be completed in collaboration with the District TAP Coordinator.  

PART 1: QUESTIONS 
Applicant: 
Project Name: 
Project Manager: 
Contact Information 
for Project Manager: 
Is the applicant an eligible sponsor?  Yes  No 
Has the applicant previously completed a federal aid project?  Yes  No 
Does the applicant acknowledge that receipt of funds requires compliance with several federal and 
state requirements, including but not limited to wage, equal opportunity, and environmental 
requirements? 

 Yes  No 

BICYCLE FACILITIES (IF APPLICABLE) 

Bicycle Facility 
description 

 Shared use pathway  Sharrow  Striped bicycle lane  Widened shoulder 

 Other    

Width of pathway, bicycle lane, shoulder, etc.: Length: 
Distance from curb (for pathways): 
Materials used:  Asphalt  Concrete  Other 
Standards Used:  AASHTO  Idaho State Public Works Construction  ITD  Local 
This project is:  part of road widening  part of an existing road 
Are there any areas where the facility will narrow to accommodate trees, signs or other obstructions? 
If yes, explain:  Yes  No 

What is the plan for maintaining the facility after construction is complete? 

Does your community normally require sidewalks or other pedestrian/bicycle improvements as a 
condition of subdivision or site plan approval? Explain:  Yes  No 

PEDESTRIAN FACILITIES (IF APPLICABLE) 

Pedestrian Facility 
description 

 Sidewalk  Sidewalk with curb and gutter  Pathway 

 Other 

Width of pathway, bicycle lane, shoulder, etc.: Length: 
Distance from curb (for pathways): 
Materials used  Asphalt  Concrete  Other 
Number of curb ramps: 
Standards Used:  AASHTO  Idaho State Public Works Construction  ITD  Local 
This project is:  part of road widening  part of an existing road 
Are there any areas where the facility will narrow to accommodate trees, signs or other obstructions? 
If yes, explain:  Yes  No 

What is the plan for maintaining the facility after construction is complete? 



Does your community normally require sidewalks or other pedestrian/bicycle improvements as a 
condition of subdivision or site plan approval? Explain:  Yes  No 

RIGHT-OF-WAY 
Does the sponsor possess the necessary right-of-way to construct the project? If not, explain how 
right-of-way will be acquired.  Yes  No 

Does the sponsor hold necessary easements to construct the project? If not, explain how easements 
will be obtained. 

 Yes  No 

ENVIRONMENTAL 
Is it apparent that the project will meet the environmental criteria for Categorical Exclusion?  Yes  No 
Is it apparent that the proposed project will require extensive cultural clearance?  Yes  No 
Is it apparent that supplemental environmental documentation will be required to support a 
Categorical Exclusion determination?  
For example:   Wetlands     Endangered Species    Other    

 Yes  No 

Is it apparent that the project will cause an adverse effect to environmental resources? If yes, 
explain:  Yes  No 

Are there any permitting requirements for the project? If yes, explain:  Yes  No 

UTILITIES 
Is it apparent that the project will have utility conflicts? If yes, explain and identify affected utilities 
and how conflicts will be mitigated.  Yes  No 

IRRIGATION 
Is it apparent that the project will have crossings or conflicts with irrigation facilities? If yes, explain 
and identify affected irrigation facilities and how conflicts will be mitigated.  Yes  No 

PART 2: FORMS 

A. Environmental Screening Form
B. Right-of-Way Certification
C. TAP: Project Estimating Worksheet (used during application process to establish initial estimate)
D. ITD-1150: Project Cost Summary Sheet (for infrastructure projects and used during development stage)

Instructions: 

1. Line 16 of this form is for Mobilization, calculated as a percentage of the construction items listed
on Lines 3 through 14. It is up to the Applicant to determine the appropriate percentage for the
project, but 5 to 10% would be considered typical.

2. Line 17 of this form is for Construction Engineering and Contingencies, calculated as a percentage
of the construction items listed on Lines 3 through 14 and the Mobilization cost listed on Line 16.
Again, it is up to the Applicant to determine the appropriate percentage for the project, but 15%



would be considered typical, with 10% allocated to Construction Engineering and 5% allocated to 
Contingencies.   
 

E. Cost Estimate for Non-Infrastructure Projects: Safe Routes to School (for safe routes to school non-
infrastructure projects) 

F. Has a traffic safety issue been identified in this project application? If so, knowing if the applicants and/or 
their community based law enforcement partners are already working with the ITD Office of Highway Safety 
(OHS) traffic safety grant programs. If so, please provide project Key Number and verify that the Scope of 
Work for that project is primarily connected with the area in the TAP application. 

G. Project Schedule (for infrastructure projects) 
 

PART 3:  SUMMARY OF REQUIREMENTS FOR FEDERAL AID RECIPIENTS 

Applicants should keep in mind that receipt of federal funds requires compliance with the following federal and state 
requirements (note: this is not an exhaustive list): 

1. Equal Opportunity requirements (non-discrimination) for construction contracts in excess of $10,000. The 
non-discrimination requirements apply to a wide range of project elements, including contracting 
opportunities. A non-discrimination agreement must be signed as part of the award process, and records must 
be kept to show compliance. Disadvantaged Business Entity (DBE) requirements might apply.   

2. Minimum wage requirements (Davis-Bacon Act) and anti-kickback requirements (Copeland Act) for 
construction contracts in excess of $2,000. Records must be kept to show compliance. 

3. No use of federal funds for lobbying, for construction contracts in excess of $100,000. 
4. National Environmental Policy Act (NEPA).  

a. The National Environmental Policy Act requires federal actions (including local transportation projects 
receiving federal aid) to be evaluated for potential impacts to the environment. ITD and the FHWA 
jointly conduct this review.   

i. For major actions that significantly affect the quality of the human environment, an 
Environmental Impact Statement (EIS) must be prepared. This is a lengthy (and expensive) 
process that requires consideration of alternatives, analysis of impacts, and compliance with a 
series of public notice and comment periods. Projects requiring an EIS would not be able to 
be completed within Community Choices time constraints.  

ii. For projects in which the significance of the environmental impact is uncertain, an 
Environmental Assessment (EA) must be prepared. This document is more limited in scope 
than an EIS, and the procedure is not as lengthy. If through the EA process it is determined 
that there will not be significant impacts, a Finding of No Significant Impact (FONSI) is issued. 
If it is determined that there will be significant impacts, an EIS must be prepared.  

iii. Most federal aid projects qualify for a “categorical exclusion,” meaning that the project will not 
have a significant effect on the human environment. For these projects, neither an EIS nor an 
EA need be prepared. Federal regulations have identified several project types that typically 
receive a categorical exclusion (such as installation of utilities along a road; construction of 
bicycle and pedestrian paths; landscaping; installation of fences, signs, pavement markings 
and traffic signals, where no substantial land acquisition or traffic disruption would occur; 
alterations to facilities to make them accessible to elderly and handicapped persons; and 
other types of projects). Even though a proposed project might fall within an exclusion 
category, applicants must obtain clearance from ITD. 

iv. Contact District Environmental Staff (listed at http://itd.idaho.gov/enviro/District.Staff.htm) for 
assistance with navigating the environmental review process.  

5. Compliance with audit requirements: 

http://itd.idaho.gov/enviro/District.Staff.htm


a. An entity expending $500,000 or more in a year in combined Federal awards (including any funds 
received from Federal sources outside ITD: US federal contracts, subcontracts, loans grants, 
subgrants, and/or cooperative agreements) requires an A-133 Single Audit or program-specific audit 
each fiscal year. 

b. An entity whose annual budget (from all sources) exceeds $250,000 and expends any amount in a 
year in combined Federal awards are required to have a full and complete audit of financial 
statements each fiscal year. 

c. An entity whose annual budget (from all sources) exceeds $100,000 but does not exceed $250,000 
and expends any amount in a year of combined Federal awards has a minimum requirement of 
financial statements audit on a biennial basis. Biennial audits shall include an audit of each fiscal year 
since the previous audit. 

d. An entity whose annual budget (from all sources) exceeds $50,000 but does not exceed $100,000 and 
expends any amount in a year of combined Federal awards has a minimum requirement of financial 
statements review on a biennial basis. Biennial review shall include a review of each fiscal year since 
the previous review. 

e. An entity whose annual budget (from all sources) does not exceed $50,000 and expends any amount 
in a year of combined Federal awards has a minimum requirement of financial statements review by 
ITD on a biennial basis. Biennial ITD reviews shall include a review of each fiscal year since the 
previous review. 

6. Compliance with Americans with Disability Act requirements. This includes a compliance Self-Evaluation, 
and for agencies with 50 or more employees, an ADA Transition Plan. Transition Plans identify physical 
obstacles to accessibility, describe methods to make facilities accessible, specify a schedule for completion, 
identify a responsible official, estimate the cost of each modification, and record completion dates.  

7. Compliance with U.S. Office of Management and Budget (OMB) circulars on allowable costs, as follows:  
For the costs of a: Use the principles in: 
State, Local or Indian Tribal Government 2 CFR 225 
Private, nonprofit organization other than an (1) 
institution of higher education, (2) hospital, or 
(3) organization named in 2 CFR 230 as not 
subject to that circular 

2 CFR 230 

Educational institution 2 CFR 220 

For-profit organization other than a hospital and 
an organization named in 2 CFR 230 as not 
subject to that circular 

48 CFR Part 31, Contract Cost Principles and Procedures, or 
uniform cost accounting standards that comply with cost 
principles acceptable to the Federal agency. 

8. Compliance with ITD Grant Administration Team reimbursement requirements. Recipients must request 
reimbursement of an expense within 60 days or the expense will not be reimbursed. ITD has up to 30 days to 
issue the reimbursement. 

9. Compliance with minimum liability insurance requirements. Contractors must have comprehensive public and 
general liability insurance of at least $500,000.00 per occurrence, and $1,000,000.00 aggregate. 

 
 

District TAP Coordinator Endorsement 

According to the information provided by the sponsor and in this Site Checklist, the Idaho Transportation Department 
district office endorses this project as a potential TAP project candidate and would offer full support if project is 
selected. 

Endorsement: 
     

 District TAP Coordinator  District  Date 

 

http://www.ecfr.gov/cgi-bin/text-idx?c==ecfr&sid=2eadf036fd055b26d84854bb9b4c4f5b&rgn=div5&view=text&node=2:1.1.2.10.8&idno=2
http://www.ecfr.gov/cgi-bin/text-idx?c==ecfr&sid=2eadf036fd055b26d84854bb9b4c4f5b&rgn=div5&view=text&node=2:1.1.2.10.8&idno=2
http://www.ecfr.gov/cgi-bin/text-idx?c==ecfr&sid=2eadf036fd055b26d84854bb9b4c4f5b&rgn=div5&view=text&node=2:1.1.2.10.4&idno=2
http://www.ecfr.gov/cgi-bin/text-idx?c==ecfr&sid=2eadf036fd055b26d84854bb9b4c4f5b&rgn=div5&view=text&node=2:1.1.2.10.8&idno=2
http://www.gpo.gov/fdsys/pkg/CFR-2002-title48-vol1/xml/CFR-2002-title48-vol1-chap1-subchapB.xml
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ITD 0211   (Rev. 9-10) Environmental Screening
itd.idaho.gov For Community Transportation Enhancement (CTE),  

Safe Routes to School (SR2S) and Scenic Byway Projects

Background - All project actions which involve a federal nexus (federal funds, federal permits or federal lands) must have an 
approved environmental document.  ITD follows Federal Highway Administration guidelines for environmental documentation.

Responsibility - ITD will be responsible for the review and approval of the environmental document. The sponsor is responsible 
for the preparation of the environmental document. Pre-application coordination with the district office (environmental) is needed.
In some cases the sponsor may arrange for ITD to complete all or part of the environmental documentation.

Purpose of Form - This form is not an environmental clearance. The questions screen for issues that could require additional 
analysis or work.  If you answer yes to any of the following questions, the environmental requirements or impacts may be greater 
than expected. The impacts may not be compatible with your budget or schedule. You should seek further assistance from ITD 
regarding the viability of the project.

Contacts - For assistance with the environmental process please contact the ITD District Environmental Planner. An abbreviated 
environmental clearance is available for pavement marking projects.

Answer the following questions and explain in detail any response that is not clear from simply marking the box.  When completed 
electronically, the form will expand to allow room for explanations.
Project Type/Scope of Work (i.e., landscaping, bike/pedestrian path, etc.) Project Name/Location

Yes No
Right of Way/Property Impacts - Will the project require acquisition of temporary or permanent easements, 
or right of way? Is the project on, or through, federal lands or tribal lands? Will the project cause a temporary 
or permanent disruption to a commercial property or residential neighborhood?

Explain:

Traffic - Does the project add traffic lanes or traffic capacity?

Explain:

Ground Disturbance - Does the project disturb more than one acre of land? 

Explain:

Stormwater - Where does the water (rain, snowmelt) from this project area drain?
Sheet flows to surface waters (canal, stream, lake)
Conveyed by ditch or pipe to surface waters
Storm Sewer System (Municipal system)
Infiltrate in Place (retention pond or topography with no drainage outlet [low area]) 
Other – if none of the above conditions

Explain:

Surface Waters - Does the project site contain any boggy, swampy, or wetland areas?

Does the project impact (fill or temporarily impact) any wetland, stream, lake or other water body?

Explain:

Cultural Resources - Are there historical structures (such as buildings, bridges, canals, etc) over 45 years 
old within or adjacent to (in some cases within view) of the proposed project site?

Explain:

Bike/Pedestrian Pathway and Tunnel Highway 39 Bike/Ped Tunnel

X

X

X

X

X

X
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Yes No
Section 4f - Is the project site located next to or a part of a special designated land use (i.e., designated 
park, wildlife refuge, historic district, etc)?  Check with local land use map for information.

Explain:

Hazardous Waste - Is there any indication of waste spill or stain on the project site? Are there any gas 
stations, dry cleaner, or other industrial facilities adjacent to the project?

Explain:

Public Involvement – Based on your public involvement, has any public controversy or issue been 
identified? Do you anticipate any temporary or permanent disruption to a commercial property or residential 
neighborhood (access changes or detours, construction noise etc?)

Explain:

Irrigation - Does the project require irrigation? Describe whether the project will require watering and what 
source will be used for watering.

Explain:

Right of Way Encroachment - Are there any signs, trees or other features you plan to locate within ITD right of
way?

Explain:

Offsite Work - Will the project require off-site grading, excavation or trenching for utilities, lighting, drainage 
or other work?

Explain:

Describe any other known or suspected environmental issue that has not been covered

Preparer's Printed Name Title Agency or Firm

Signature Date

– ITD Use Only –
Recommendation

Based on the information in the project application and on this form, the project is likely to be eligible for a Categorical 
Exclusion.
Based on the information in the project application and on this form, there were environmental areas of concern that 
should be further discussed prior to funding this project.
There was not enough information in the project application and on this form to assess potential environmental issues. 

Comment

Printed Name Title

District Environmental Planner
Signature Date

gnature

X

X

X

X

X

X

Monarch Butterfly is listed as endangered species so replanting of disturbed areas would utilize a pollinator
plant for growth.

Kyle L. Jones Project Engineer HLE, Inc.

January 13, 2022

Alissa Salmore Digitally signed by Alissa Salmore 
Date: 2022.01.13 11:30:08 -07'00'
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